
How	to	register	for	
NYA	After	School	Programs

Using	CommunityPass



Benefits	of	Online	Registration

• Input	your	own	information,	select	contracted	days	for	each	child,	indicate	
emergency	contacts,	pick-up	persons,	medical	and	other	concerns	
• Ability	to	change	pertinent	information,	i.e.,	new	or	temporary	medication	for	
child	or	addition/removal	of	emergency	contact
• Full	access	to	account	information	with	the	ability	to	pay	with	credit	card	or	
electronic	check	(in	addition	to	regular	mail	or	dropping	off	at	the	office)
• Improved	communication	between	NYA	and	parents
• Better	security	at	sign	out
• Paperless,	secure,	MA	EEC	licensing-approved	process
• Available	24/7	with	any	device	connected	to	the	internet*

*If	you	do	not	have	access	to	the	internet,	you	can	make	an	appointment	to	create	your	
account	and	register	at	the	NYA	office.	Please	call	508-896-7900	and	leave	a	message.



Using	your	computer,	tablet	or	smartphone,	go	to

You	will	first	
create	an	
account	and	be	
issued	an	
account	number.

https://register.capturepoint.com/NausetYouthAlliance



Username	&	Password

The	person	creating	the	account	is	the	

Responsible	Party	(usually	parent,	custodial	

guardian	or	grandparent).	You	will	add	other	

adults	for	emergency	and	child	pick-up	later	

in	the	process.

Registration	for	NYA	is	NOT	the	same	

registration	program	used	by	Nauset Schools	

or	Brewster	Recreation.	

Your	username	should	be	something	you	
will	easily	remember	but	that	would	be	hard	
for	others	to	guess.	



Account	Information Easy!	Your	address!

Primary	Contact

Please	enter	your	full	name	and	
contact	information.	



Email	Preferences You	can	unsubscribe	from	marketing	emails	but	you	cannot	deselect	
Receipts	and	Alerts.

Click	on	“Create”	when	finished.	

You	will	be	taken	to	a	detailed	
privacy	statement	that	you	must	
accept	in	order	to	continue.

Then	click	“Finish”



Take	a	minute	to	review	what	is	
available	on	this	page.	Notice	
that	you	can	link	to	the	NYA	
website!

To	begin	the	
registration	process,	
click	on	Browse	
Activities.	



Next	Steps
After	verifying	your	email	preferences,	you’ll	begin	adding	“participants”.	Participants	are	adults	(other	parent,	
those	who	may	pick	up	your	child/children)	and	also	the	child/children	you	are	registering.

We	recommend	adding	your	adults	first.	 Click	on	Add	New	Adult,	then	Continue.



Fill	in	the	information	
(fields	labeled	in	red	are	
required).

You	can	opt	out	of	any	or	
all	email	preference	for	
added	Adults.	The	other	
parent	may	want	all	
emails,	but	perhaps	your	
neighbor	on	the	list	
wouldn’t	want	to	see	
any.

You’ll	be	brought	back	to	
the	Select	Participants	
page	after	each	addition.



Once	you’ve	added	your	adults,	it’s	time	to	add	your	child.

Click	on	Add	New	Child,	then	Continue.



Please	use	your	child’s	legal	name	
(no	nicknames).	Once	entered,	
birthdates	and	gender	CANNOT	be	
changed	except	by	an	administrator.

Pick	Up	Authorization	- Select	the	
adults	who	may	pick	up	your	child.	
Unless	listed	here,	no	other	adult	
may	pick	up	your	child.

After	you	double-check	your	child’s	
information,	click	Add	Child.	Continue	to	
add	more	children,	if	applicable.	When	all	
adults	and	children	have	been	added,	click	
Continue	to	proceed.



From	this	point	on	you	will	be	selecting	grade,	school,	contracted	days,	
requested	start	date,	emergency	information,	financial	agreement	terms,	
permissions	and	all	of	the	matters	required	by	NYA	and		Massachusetts	EEC.	
The	process	is	designed	to	be	clear	and	thorough,	covering	all	required	
information.	Please	indicate	your	child’s	START	DATE	– the	form	will	default	
to	the	start	date	of	 the	first	day	of	school.



Important:

We	encourage	paying	by	credit	card	in	the	CommunityPass system,	however	we	understand	that	many	
people	prefer	to	pay	by	cash,	check,	by	credit	card	in	the	office,	or	have	scholarships	or	vouchers	to	
supplement	their	child	care	costs.	If	you	are	not	paying	directly,	please	select	“No	Payment”	instead	of	
“Credit	Card”	when	you	get	to	this	part	of	the	process.	Then,	click	continue	to	finish	up	your	registration.

$50	Registration	Fee	is	due	at	the	
time	of	registration.	Please	remit	
by	credit	or	debit	card	or	select	
“No	payment”	if	paying	by	cash	
or	check.



If	you	have	any	technical	issues	or	need	further	clarification	or	instruction,	please	contact	the	NYA	office	and	we	will	answer	
your	questions	and	concerns.	This	program	is	designed	to	make	our	enrollment	and	billing	more	accurate	and	secure;	it	is	
not	a	substitute	for	the	relationships	we	build	with	our	families.	If	you	have	a	situation	that	is	outside	of	the	box,	please let	
us	know!

For	technical	or	content	issues:	info@nausetyouthalliance.org

For	financial	questions:	drost@nausetyouthalliance.org

For	questions	concerning	your	after	school	schedule:	padmirand@nausetyouthalliance.org

Nauset Youth	Alliance	


